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Event on Behalf of (EOBO) JDI

Participation Form

	Sponsoring Agency/Organization: 


	

	Event Title: 


	

	Event Description: (please attach flyer or invitation)

	

	Event Location:  (Please include directions/parking information)


	

	Event Date: 


	

	Event Time: 


	

	Would you like a JDI representative to attend the event?

· Time JDI should arrive for the event: 


	

	Contact person & information for JDI staff before the event: 


	

	Contact person & information for JDI staff during the event: 


	

	Number of people expected to attend event: 


	

	How will the money be raised?  Approximately how much money do you expect to raise for JDI?  

	

	What is the budget for the event?  Note that JDI cannot make any monetary investment, pay for or reimburse any expenses incurred as a result of an EOBO JDI. 
	

	Would you like a domestic violence and sexual assault information table with materials and resources, staffed by JDI?

Please see the Materials Order Form (available online; please visit http://www.janedoe.org/know/JDI%20 Materials%20Order%20Form%20January%202006.pdf  All materials are free of charge for audience)
	

	Are you asking for JDI to assist with the PR and publicity of the event?  If so, please describe what you have in mind.  JDI will need to sign off on any and all press and publicity before it is distributed and must approve all logo usage.
	

	Would you like a JDI staff member to speak during the event?  

· At what point during the event?

· For approximately how long?

· What should the content of the speech be?

· Anyone we need to thank?

	

	Is there anything else you need from JDI at any point in the event?

	


