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JOB ANNOUNCEMENT

TITLE:
DIRECTOR OF FINANCE

HOURS:        
Full-time 
PROGRAM:  
Administration                      
BENEFITS:   
Medical, dental, holiday, paid earned leave, retirement, etc.

DUTIES:  Reporting to the Chief Executive Officer, the Director of Finance manages and oversees all financial activities of the nonprofit organization. Responsibilities include:
1. Preparation of all financial reports, including internal financial statements; reports to federal, state, local government, and private funding sources; federal tax returns, state filings and reports for government regulatory agencies. 
2. Provide financial reports and information to the CEO, Management, Treasurer, Finance Committee and Board of Directors to inform decision-making and to project financial status of agency.  

3. Ensure coordination of the annual independent audit and other federal, state and local program reviews or audits, including review by Audit Committee.

4. Develop and implement financial policies and procedures to provide for internal control and to assure the safeguarding of assets, regulatory compliance and the reliability of financial statements and reports.  Establish purchasing policies that provide for optimal use of funds.

5. Maintain the books and records of the company in compliance with generally accepted accounting principles and government auditing standards, including OMB, Section A-133 and Massachusetts Executive Office of Administration and Finance.

6. Oversee and supervise the Finance Department with staff functions of general ledger, payroll, accounts payable, accounts receivable, and budget/contracts preparation.

7. Manage banking and other financial institution relationships, including investment of funds. 
8. Negotiate with banks and other financial institutions to provide for working capital or other financing.  Maintain an adequate line of credit for cash flow needs.  Assure compliance with debt obligations and reporting.

9. Prepare and review reports to analyze financial status of agency, including projections of revenues and expenses against budget and actual expenditures.

10. Work with management to identify funds for building reserves and for investment. 

11. All other duties as assigned by the Chief Executive Officer.
QUALIFICATIONS: MS in Accounting/Finance or MBA preferred,10 years Non-profit financial management experience required, experience in managing accounting department, including supervision of staff, Independent audit coordination experience, program and agency budget and planning. Understanding of federal and state contracts, particularly cost reimbursement, professional written and verbal communication skills, experience with automated accounting and financial reporting systems and facility with Microsoft Excel and related software applications.

This posting will remain open until the position is filled.  To apply, please fax, email or mail resume to:

Interim CEO
Health Imperatives, Inc.
942 West Chestnut Street

Brockton, MA 02301

HEALTH IMPERATIVES ENCOURAGES MULTI-CULTURAL AND MULTI-LINGUAL DIVERSITY IN ALL OF ITS PROGRAMS

AFFIRMATIVE ACTION EQUAL OPPORTUNITY EMPLOYER M/F/D/V

